


Your Name
Address
City, State ZIP
Phone #
Email address

EDUCATION:

List all high schools attended, dates of attendance and expected graduation date:
Ex:

Loveland High School 2010-2015 Graduation: May 2015
Loveland, CO

*HONORS AND AWARDS: o

List all honors and awards received dvn{h; high school and year they were received
Ex: 7

Honor Roll Each semester 9, 10, 11, 12 (to date)

Team Captain 11,12

*EXTRA-CURRICULAR ACTIVITIES:
List all clubs and activities you participated in during your high school years
Ex:

Student Council 9,10, 11,12 gsthimate.
Basketball 9,10,11, 12 . S
Tennis 9,10 e/ wb
Art Club 9

ke

*COMMUNITY INVOLVEMENT:
List all volunteer service or community involvement you have peiformedéuﬁtg your high school
years.

Ex:

Community Art Foundation 12

Habitat for Humanity 11

Sunday School Teacher 10, 11, 12

Mission Trips 10,11, 12
*WORK/INTERNSHIP EXPERIENCE:

Wendy’s June 20XX — present

Address City,State, ZIP Phone number
Supervisor:

Briefly explain your duties at work. Ex: Responsible for greeting customers and taking orders,
keeping work site clean, preparing drinks and food to fill orders, etc.......

*For these areas many scholarship committees like to see an estimate of how many hours per
week and how many weeks per year you commit to the activity. This is not a measurement of
precision, just an average. This helps them determine your level of involvement.

This is just a sample of how to do a resume. There is no real right or wrong version. Use what
works best for you — word doc, spreadsheet, a file with sticky notes — it is not the tool but the
information that is important.



